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St Luke’s Halsall Primary School 


Administration of Medication Policy
Policy Statement
This policy is one in a series which states how teaching & learning will happen in St. Luke’s.  It is implemented in the spirit of our Mission Statement:




This policy is designed to clarify the school's position with staff, pupils and parents regarding the managing, storing and administration of prescribed medicines and drugs to pupils during the normal school day and when on visits out of school.

The governing body in close consultation with the Head and LA has developed this policy to ensure that pupils with moderate medical conditions may continue to attend school.

The Aims of the Policy

The aim of this policy on administering medicines is to:

· define the roles and responsibilities of school staff

· define the roles and responsibilities of parents

· detail the procedures for administering prescribed medicines
· state the position regarding non-prescription medicines.

Procedure

School Staff — Roles and Responsibilities

Teachers

This school endorses the standard terms and conditions for the employment of teachers. These do not include giving or supervising a pupil taking medicines.

Support Staff, the Deputy Headteacher and Headteacher

All medicines will be administered by selected members of the support staff, the Headteacher and, in his absence, the Deputy Head Teacher.

Those members of staff who have agreed to accept the responsibility for administering prescribed medicines, will be provided with appropriate training to ensure that they are aware of any possible side effects and what to do if they occur.

Any person responsible for administering medicines to a named pupil will ensure that they are aware of:

· details of the pupil's condition

· any special requirements, eg dietary needs, pre-activity precautions

· the likely side effects of the medicine
· what constitutes an emergency

· what action to take in an emergency

· what not to do in an emergency

· who to contact in an emergency.

The school health service will be available to provide additional advice for the appointed staff, parents and pupils.

The nominated members of staff will not accept medicines that have been taken out of the container in which they were originally dispensed.

They will not agree to make changes to recommended dosages on parental instructions.

Confidential Information

The responsible member of staff will always seek parental agreement before passing on information about a pupil's health to another member of staff. Information will only be shared if it is important to the overall care of the pupil.

Refusal to Take Medicine
If a pupil refuses to take a prescribed medicine, nominated staff will not force them to do so, but will make an appropriate note on the record sheet and ensure that parents are told about the refusal on the same day.

Surplus Medicine and Empty Containers

At the end of a course of medication any surplus medicine, or the original empty container, will be returned either to the parent or to the pharmacy that issued the medication.

Parents' Roles and Responsibilities

The school will make clear to parents, either through the school prospectus or some other form of written communication,  that prescribed medication and drugs will only be administered during the school day, or on school trips, if the following conditions are met.

· The responsible parent will provide written permission for the school to administer prescription medicines to their child.
· The responsible parent will give the school sufficient information about the medical condition. This is particularly important where there is a long-term medical condition. Some medicine may, for example, affect cognitive or physical abilities, or the pupils' behaviour or emotional state.
· Medicines will only be administered in school when it is essential, ie where it would be detrimental to a pupils' health if the medicines were not adminstered during the school day.

· The school will administer only medicine prescribed by a doctor or some other person authorised to do so, eg a dentist, qualified nurse or pharmacist.

· The responsible parent will provide the medicine in its original container with the dosage instructions clearly displayed.

· The responsible parent will provide only sufficient medicine for the dosage to be given in school. Where a medicine is to be used both in the home and at school, it is good practice to get the prescribing doctor or pharmacist to provide two original containers, one for use at home and one for use in school.
Administration Procedures for Prescribed Medicines
All medicines may be harmful to anyone for whom they are not appropriate. At this school they will always be stored in a secure cabinet. They will be clearly labelled with:

· the name of the intended recipient

· the correct dosage

· the frequency of administration.

Access will be available only to the nominated staff.

Where medicines need to be refrigerated, they may be kept in a refrigerator containing food. They will be kept in an airtight container that is clearly labelled.

Access to any refrigerator holding medicines will be restricted.

Record-keeping

A written and signed record will be kept for every time a medicine is administered.
Medicines on Educational Visits

Where medicines have to be administered during educational visits, one of the nominated members of staff will be included on the visit.

Special arrangements will be made for the secure transport of the medicine and for appropriate facilities to be available at the location where the visit is to take place for the administration of the medicine.
Physical Activities and Extra-curricular Sport

This school will encourage pupils with medical conditions to participate in physical activities and extra-curricular sport. Similar flexibility will be applied when planning such activities as is applied to educational visits.

Controlled Drugs

Some medicines fall under the control of the Misuse of Drugs Act and its associated regulations.

This school accepts that a pupil who has been prescribed a controlled drug may legally have it in his or her possession. Controlled drugs will be:

· held securely

· accessible only to named staff

· recorded when administered.

Non-prescription Medicines
Staff will not give a non-prescribed medicine to a pupil under the age of 16 years unless there is specific prior written permission from a parent.

Pupils under 16 years of age will not be given aspirin or medicines containing ibuprofen unless these are specifically prescribed by a doctor.
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